	APPLICATION FOR PRIOR TEMPORARY SERVICE CREDIT
A permanent status classified employee who, during the two-year period immediately prior to the most recent date of hire into the classified service, worked as a temporary employee for the State, may receive an adjusted hire date for purposes of prospective leave accrual, if they meet the contractual eligibility requirements.  This benefit is available to Non-Management, Supervisory and Corrections Bargaining Unit employees.  Eligible employees must have at least 1,000 hours of temporary service in the first year immediately preceding the most recent date of classified hire.  If this test is met, employees with at least 1,000 hours of temporary service in the second year immediately preceding the most recent date of classified hire may also be eligible for credit.  No more than two (2) years of additional service credit may be earned.



	CURRENT INFORMATION

	

	Name:

	Employee Number: 

	Department: 

	Position Title: 

	Work Phone: 
	Work Location: 

	Most Recent Date of Classified Service (Month, Day, Year): 

	History of employment as a Temporary employee in a 24 month period immediately preceding the above date of classified hire:



	Name:

	Work Location:

	Supervisor:
	
	Department:

	Date Hired: (M/D/Y)
	
	Date Separated: (M/D/Y)

	Total number of hours worked in this position in the one year period immediately preceding date of classified hire:

	Name:

	Work Location:

	Supervisor:

Date Hired: (M/D/Y)

Total hours worked in the second year:


	
	Department:

Date Separated: (M/D/Y)

	· Total number of hours worked in a position in the one year period immediately preceding date of classified hire: ___________

· Total number of hours worked in a position in the second year:_______________

· Did you work as a temporary employee under another name?____________________________________

Use additional sheets, if necessary, to record all temporary service within the two year perod immediately preceding your most recent date of classified service hire.  Please include all requested information.  Once you have completed the above application, YOU MUST ATTACH COPIES of all supporting documentation that you may have (such as but not limited to pay stubs, W-2 forms, employment authorization forms, other personnel action forms, time reports, etc) that show the dates and number of hours worked and submit to your agency or department Human Resource Division.  Be sure to retain a copy of this application and the supporting documentation for your own records.

AGENCY/DEPARTMENT APPROVAL:

The above named employee has presented satisfactory information to this agency/department that (s)he has __________hours of eligible temporary service time (not less than 1,000 hours and not more than two years) to be credited toward leave accrual.  The adjusted leave accrual seniority computation date should be(M/D/Y):____________________________

Signature of Appointing Authority/Delegated Representative:______________________________




